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IHoJi0:keHHE
00 3JIEKTPOHHOM KJIACCHOM KypHaJie

1. O6urue MoJ10KeHUus

1.1. Hacrosimee Ilosoxenue 00 dJIEKTPOHHOM KiaccHOM KypHaie (mamee — Ilososkenue)
pa3paboTaHO Ha OCHOBAaHWHW JIEWCTBYIOIIETO 3aKOHOJaTeahcTBa Poccuiickoir depepanuu o
BEJICHUH JIOKYMEHTOO00OPOTa U ydeTa 00pa30BaTeIbHON NEATEILHOCTH:

®denepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoBanmu B Poccuiickoit
denepanun» B pefakiuu ot 25 utons 2022 rona,

®denepansHoro 3akoHa Poccuiickorr ®Denepammu ot 27.07.2006r Ne 152-®d3 «O
MEePCOHANIBHBIX JaHHBIX» C U3MeHeHussMU Ha 14 urons 2022 rofa,

I[Tucema Muno6praykun Poccum ot 15.02.2012r Ne AIl-147/07 «O wmeTomuyeckux
PEKOMEHAALNAX IO BHEAPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM
BuIe» ¢ u3MmeneHusamu ot 21.10.2014r;

[Tucema denepanpHOro areHTCTBa MO O0OpazoBaHuio oT 29.07.2009r Ne 17-110 «O6
o0ecreueHn ! 3aluThl IEPCOHANBHBIX JAHHBIX);

Ilucema Munobpuayku ot 13.08.2002 1. Ne 01-51-088un «O06 opranuzamnuu
WCIIOJIb30BaHUS MH(OPMAIIMOHHBIX u KOMMYHUKAIIMOHHBIX pecypcoB B
0011e00pa30BaTENBHBIX YUPEKACHUIX Y,

®denepanpHoro 3akoHa Poccwiickoit ®enpepanuu ot 27.07.2006 Ne 149-d3 «O6
nHbopmanuu, THOOPMAITMOHHBIX TEXHOJIOTHIX U O 3aIuTe HHopMaum» (B peIakiuu OT
14 wronsa 2022 roxa);

[Ipukxazom MuHHCTEpCTBA 3IpaBOOXPAHEHUS U COLMAJIBHOIO pas3BuTUs Poccuiickoit
@eneparun - ot 26 aBrycra 2010 roma Ne761 «OO6 yrBepxkaenuu EnuHoro
KBIM(DUKAIIMOHHOTO CIIPAaBOYHUKA JIOJDKHOCTEH pPYKOBOIUTENEH, CHEIUANINCTOB U
ciyxamux», pazaen «KpanmudukanroHHbIE XapaKTEPUCTHKU JTOJDKHOCTEH pabOTHUKOB
o0pa3oBaHUM», B KOTOPOM TOBOPUTCS, YTO B JIOJDKHOCTHBIE OOS3aHHOCTH YYUTENS BXOAUT
«OCYIIECTBJICHUE KOHTPOJIHHO-OIICHOYHOU JESATENHHOCTH B 00pa30BaTeN-HOM TMpoIiecce ¢
WCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIIEHMBAHUS B YCIOBUSX HH(OPMAIIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTUH (BEICHHE AIIEKTPOHHBIX (OPM TOKYMEHTAI[MH, B TOM
YHcie EKTPOHHOTO KypHala U JTHEBHUKOB oOyuaromuxcs)», B pegakiuu ot 31.05.2011
roja.



1.2. Omnekrponnsii xypHan (D)) sBiseTcss TOCyIapCTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM M BEJIECHUE €0 00s13aTENILHO IS KaXK/I0T0 YUUTENS U KJIACCHOI'O PYKOBOJUTEIIS.

1.3. DnexTpoHHBIM KJIACCHBIM JKYPHaJOM Ha3bIBAa€TCSl KOMIUIEKC IIPOTPaMMHBIX CpEJICTB,
BKJTIOYAIOIIMI 0a3y JaHHBIX M CPEJACTBA JOCTYIA K HEH.

1.4. DneKTpoHHBIN KIACCHBIM KypHAII CIYXKUT JUIsl PELIEHUS 3aa4, OIMCAHHBIX B I1. 2 HACTOSIILIETO
[Tonoxenus.

1.5. Hacrosimee IlonoskeHue ycTaHaBIMBaeT €AMHBIE TPEOOBAHUS MO BEICHHUIO DJIEKTPOHHOTO
KypHaJIa yCIIEBaeMOCTH/ D3JEKTPOHHOro JHeBHUKa oOygaromerocs (DXK/DJl), ompenensier
MOHSATHSL, L€, TPEOOBAHUS, OPraHU3aLUIO U PabOTy IEKTPOHHOTO KIACCHOTO JKypHaa IIKOJIbI.
1.6. DneKTpOoHHBIN )KypHaJ 10JKEH NOJAEPKUBATHCS B aKTYyalIbHOM COCTOSIHUH.

1.7. Tlonb3oBaTesis MU 3JIEKTPOHHOIO >KypHajia SBJISIIOTCS: aJMHUHUCTpALMs IIKOJIbI, YYUTENs,
KJIACCHBIE PYKOBOJUTEIH, 00y4JaroIUecs: U POJUTENH.

1.8. DneKTpoHHBIN KypHal SBISETCd YacThbi0 HH(GOPMALMOHHO-00pa30BaTENbHON CUCTEMBI
LIKOJIBI.

1.9. B cnyuae HeBbimosHeHHs jaHHoro [lonojkeHus aaMHMHHCTpanus 00pa30BaTENbHON
OpraHM3alM UMEeT IpaBO Hajarath JUCHMIUIMHAPHBIE B3bICKAHHWS B YCTAaHOBJIEHHOM
JEMCTBYIOUINM 3aKOHO/1aTEIbCTBOM MOPS/IKE.

2. 3apaum, pemaemMblie ¢ MOMOIIBLIO YJIEKTPOHHOI0 KJIACCHOTO JKypHAaJa

ONeKmpoHHbLIL HCYPHAN UCNONB3YEMC S OJIsL peueHUs: CLe0VIOWUX 3a0ay.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIAeMOCTH 00YyJatoIUXCsl.

2.2. BeiBoa nHpopManuu, Xpassiiencs B 0a3e JaHHBIX, Ha OyMa)XXHbIH HOCUTENb AJ1s1 0(OPMIICHUS
B BHJIC IOKYMEHTA B COOTBETCTBUH C TPEOOBAHUSIMH POCCHUHCKOTO 3aKOHO/1aTEIHCTRA.

2.3. OnepaTuBHBIN JOCTYI K OIIEHKAM 3a BECh MEPUOJ] BEACHUS KypHajla MO BCEM MPEIMETaM B
m000€ BpeMH.

2.4. ABToMaTtH3alus CO3/JaHUs IEPUOJUIECKUX OTYETOB YUUTEIIEH U aIMUHUCTPAIUU.

2.5. CBoeBpeMeHHOE HHGOPMUPOBAHUE POAUTEINICH O BOTIPOCAM YCIIEBAEMOCTH U MOCEIIaeMOCTH
HUX JIETEN.

2.6. KoHTpOJIb BBIOTHEHUSI 00pa30BaTENbHBIX MPOTPaMM, YTBEP)KJICHHBIX Y4eOHBIM TUIAHOM Ha
TEeKYIIUH yaeOHBIN TO/I.

2.7. Co3ganue enuHOM 0a3bl KaJeHIAPHO-TEMAaTHYECKOTO IUIAHUPOBAHUS IO BCEM YUEOHBIM
MpeaAMETaM U MapajiiesisiM KJIacCoB.

2.8. Co3nanue u peaau3anus IUCTaHIIMOHHBIX YU€OHBIX KYpCOB.

2.9. Co3zganue mopThoirmo 00yJaronIuxcs, meaaroroB.

2.10. Co3nanue ycmoBUM sl JUCTAHIIMOHHOTO KOHCYJIbTUPOBAHMS 3a00JIEBITUX JICTEH.

2.11. Pa3zpaboTka U MpoBeAeHHE JUArHOCTHUECKUX U TECTOBBIX padOT C LEIbI0 MPOMEKYTOUHOTO
Y UTOTOBOTO KOHTPOJIS.

2.12. ABTOMaTu3anus CO3/1aHuUsI MPOMEKYTOUYHBIX U UTOTOBBIX OTYETOB YUHUTEICH-TIPEIMETHHKOB,
KJIACCHBIX PYKOBOJAUTENEH U aIMUHUCTPALIHH.

2.13. OGecrnieueHne BO3MOYKHOCTH MPSMOT0 OOIMICHHS MEXIY YUUTEISIMH, aIMUHUCTpAIHCH,
POAUTENISIMU U 0OYUYAIOLTUMUCS BHE 3aBUCUMOCTH OT UX MECTOTIOJIOKEHHUSI.

3. [IpaBuiia 1 NOpsiAOK PadoThI € 31eKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. MnxxeHep MO KOMIIBIOTEPAM YCTaHABJIMBAET MPOrpaMMHOE oOecrieueHue, HeoOX0auMoe s
paloThI 3IEKTPOHHOTO KypHasla, U 00ecreuuBaeT Hajajexallee (yHKIMOHUPOBAHHE CO3JIaHHOMN
IPOrpaMMHO-aIAapaTHON CpeJibl.
3.2. Ionp3oBareny MOJYYarOT PEKBU3UTHI JOCTYNa K JJIEKTPOHHOMY KYPHAIy B CIEAYIONIEM
HOPSJIKE:
*  VYuputens, KIacCHbIE PYKOBOJHUTENIH, aJAMUHUCTpALMA MOJY4ar0T PEKBU3UTHI JOCTyNA Y
aamuHucTpartopa K.
* Poaurtenu m oOydaromuecs: cCaMOCTOSATENBHO PErUCTPUPYIOTCS B CHUCTEME 3JIEKTPOHHBIN
KYpHaJI/>NeKTpOHHBIN THEBHUK (DXK/D/1).




3.3. KinaccHble pyKOBOJUTENIN CBOEBPEMEHHO 3alOJIHSIOT XYpHAI U CIEIAT 32 JIOCTOBEPHOCTHIO
JTAHHBIX 00 00YYAIOMIMXCS M UX POJUTEISIX B COOTBETCTBHU C MHCTPYKIIUEH.

3.4. Yuurens akKypaTHO W CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX MporpamMmax M HX
MPOXOXKJICHHH, 00 YCIIEBAaEMOCTH M IOCEUIAeMOCTH OOYYaloUIUXCs, JOMAIIHUX 3aJaHUsAX B
COOTBETCTBUU C HHCTPYKLIUEH.

3.5. 3amecturenu aupekTopa MIKOJbl 1Mo YBP ocymiecTBiaser mepuoauyecKuil KOHTPOJIb 3a
BEJICHUEM JJIGKTPOHHOTO JKypHajla, COJEpXalluii MpOIeHT ydacTus B paboTre, MPOIEHT
oOyJaromuxcs, He UMEIOIUX OICHOK, MPOLEHT 00YYaIOUINXCs, UMEIOIIUX OJHY OLEHKY, 3alHCh
JOMAIIHET0 33/IaHUs, YUET MPOUJICHHOTO YYeOHOTO MaTepuania.

3.6. Pomurenu u oOyyaromuecss UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JIaHHBIM U HCIOJIB3YIOT
OX/3/1 g ero mpocMoTpa B COOTBETCTBUU C MHCTPYKITUEH.

4. IIpaBa, o0s13aHHOCTH
4.1. [IpaBa:
4.1.1. Bce monb30BaTeNd HMMEIOT MPABO JOCTYMa K JJICKTPOHHOMY KYpHaly €XETHEBHO H
KpPYTJIOCYTOYHO.
4.1.2. Bce moip30BaTeNI UMEIOT MTPABO HA CBOSBPEMEHHBIC KOHCYJIBTAIIMH 110 BOIIPOCaM PabOTHI €
AIIEKTPOHHBIM KYPHATIOM.
4.1.3. Tlo pe3ynpTaTaM HMPOBEPKH AIMUHUCTPATOP, YUUTEISA M KIACCHBIE PYKOBOJWTEIN BIIPABE
paccUYUTHIBaTh HA MPEMHUAIBHOE BO3ZHATPAXKICHHE 110 UTOTAM YUE€OHBIX MTEPUOIOB.
JMPEKTOp IIKOJBI HIMEET IIPaBo:
* Ha3HauaTh COTPYJHUKOB IIKOJIBI HA UCTIOJIHEHUS 00S3aHHOCTEH B COOTBETCTBUU C JAaHHBIM
MOJIOKEHUEM;
* (OO0o3HayaTh TEMbI ISl OOCY)KICHHMsI, Kacaromuecss oOpa3oBaTEeNbHON NEATCIbHOCTH, U
npouecca yrnpaBJICHUS IIKOJIOM;
» [lyOnmkoBaTh MpUKa3bl U MOJOKECHUS, U3aBAEMBbIC B IIIKOJIE, B pasene «JloKyMEeHTHI.
3amecTuTeab gupekTopa mo YBP mMeeT mpaso:
* JlosydaTh CBOEBPEMEHHYIO WHIMBUIYAIbHYIO KOHCYJIBTAIIMIO TIO BOIpPOCaM padOTHI C
ANEKTPOHHBIM KYPHAIOM;
*  OOcyxnaTh JIO0YI0 TeMy, KacarolIyrocs 00pa30BaTeIbHOM ACSITEIIBHOCTH, W Ipollecca
YIPABJICHHS IIIKOJION;
* Becrtu 1u4HOE 37EKTPOHHBIEC TOPTQOIIHO.
Anmunuctparop no 22K/9J1 uMeeT mpaso:
*  OOcyxnarh JIO0YI0 TEeMy, KacalIlyrcs 00pa30BaTeIbHOM ACSITEIBHOCTH, W Ipollecca
YIPABJICHHS IIIKOJION;
e CocraBnsaTh TMpEACTaBICHUE AUPEKTOPY MIKOJIY Ha MPEMUPOBAHUE YUUTENEH IO
pe3ynbTaTaM padoThI C 3JIEKTPOHHBIM KYPHAIIOM.
HmxeHep o KOMIIbIOTEPAM HUMEET MPABO:
* OOcyxJaTh U BHOCUTH MPEAJIOKEHUS MO YIYUIIECHHUIO PabOThI C AIEKTPOHHBIM >KYpPHAIOM
M THEBHUKOM.
ThIOTOpP MMEET IPABO:
* OOcyxJaTh U BHOCHTH MPEAJIOKEHUS M0 YIYUIIEHHUI0 PabOTHI C AIEKTPOHHBIM JKYpPHAIOM
U THEBHUKOM.
Yuurenb-npeIMETHUK UMEET MPABO:
e [IlonmydaTe CcBOEBpEeMEHHYIO KOHCYIBTAIMIO IO BOMpOcaM paboOThl C D3JIEKTPOHHBIM
KypHAIIOM;
* ®opMupoBaTh CBOU DJIEKTPOHHBIE Y4YEOHBIE KYypChl, HTOTOBBIE, MPOMEXKYTOUHBIE H
KOHTPOJIbHBIE TECTOBBIE paOOTHI U UCTIOIB30BATh UX MPHU MPOBEICHUH YPOKOB;
* OOcyxnath JIOOYI0 TeMy, Kacalollyrocs oOpa3oBaTeNbHOUW NEesITeNbHOCTH M Ipoliecca
yIPaBIEHUS IIKOJIOH;
* OOCyxJaTh U BHOCHTH MPEAJIOKEHUS 10 YIYYIICHHUI0 PAaOOTHI C AIEKTPOHHBIM KYpPHAIOM
U THEBHUKOM;




[Ipu cBOEBpEMEHHOM, TMOJHOM W KA4YeCTBCHHOM 3allOJIHEHHH DJICKTPOHHOTO JKypHaia
(dopMupoBaTh OTYETHI MO pPaboTe B 3IEKTPOHHOM Buje: KajeHaapHO-TeMaTndeckoe
IaHupoBanue; Mtoru ycneBaeMOCTH MO IpeAMETy 3a y4eOHbIH mepros; OT4eT yuauTens-
MIpEIMETHUKA [10 OKOHYAHUN YYEOHBIX IIEPHOI0B U UTOTOBBIA;

Co31aBath U MyOJIMKOBATH OOBSIBICHHUS Ha 3JICKTPOHHOM TOCKE OObSIBIICHUIA;

Bectu nuanoe 3nekTpoHHOE TOPTHOIHO.

KnaccHbIl pYKOBOINUTEIL UMEET IIPABO:

[lomy4ath CBOEBpPEMEHHYIO KOHCYJIBTAIIMIO IO BOMpOcaM pabOThl € AIIEKTPOHHBIM
KYpHAIOM;

OO6cyxaate OOy TeMy, Kacarollyrocs 00pa3oBaTelNbHOW JAEATEIHRHOCTH M TIpolecca
YIPABJICHUS IIKOJIOH;

[Ipu cBOEBpEeMEHHOM, TIOJTHOM W KA4YeCTBEHHOM 3allOJIHEHHH DJIEKTPOHHOTO JKypHaia
YUUTENSAMU-TIPEIMETHUKAMA  (OPMUPOBATH OTYETHI IO pPabOTe B DJIEKTPOHHOM BHJIE:
Otyer o0 mocemaeMocTu kiacca (mo wmecsuam); IlpeaBapuTenbHBIE OTYET KIACCHOTO
pyKOBOIUTEINA 32 y4eOHbI nepro; OTYET KIaCCHOTO PYKOBOAUTENS 3a yUeOHBIH MEepUOI;
HUrorn ycneBaemoctu Kiacca 3a ydeOHbIM nepuon; CBojaHas BEJAOMOCTb YydeTa
ycrneBaemMocTu oOyuaroniuxcs kinacca; CBoJHast BEIOMOCTb y4YeTa IMOCEIIaeMOCTH.
®opmupoBath npu HeobxoaumocTu «HpopManmoHHOe NHCBMO MJs POAUTENEH» B
OyMa)KHOM BHJIE JUTsl BKJIEMBAHHS B OOBIYHBIN JHEBHUK 00yYaIOIIErocs;

CoznaBaTh ¥ MyOJIUKOBATh OOBSABICHUS HA AJIEKTPOHHON JOCKE OOBSABICHUI;

Bectn nmuunoe amekTpoHHOE TOPTHOITHO.

4.2. O0sA3aHHOCTU:
JIUpeKTOp Oprasu3au, OCYIIECTBISIONIYI0 00pa30BaTEIbHVIO AEATEIbHOCT, 00sA3aH:

Pa3pabarbiBaTh U yTBEp)KIaTh HOPMATHBHYIO M MHYIO JOKYMEHTAIIMIO OOpa30BaTEIHHOM
opranuzamuu 1o Beaenuro IK/D/1;

OcymiecTBIATh KOHTPOJIB 32 BeneHueMm IXK/D]] He pexxe 1 pa3a B 4eTBEpTh.

Co3math Bce HEOOXOOWMBIC YCIOBUS Ui BHEAPEHUS U oOecrnedeHus: pabOThI
AJIEKTPOHHOTO JKypHaja B 0Opa3oBaTeNbHON MAESITEIBHOCTH W TIPOIECCe YIpaBIICHUS
IITKOJIOM;

[IpenycmarpuBaTh JACHEKHOE BO3HATPAXKIACHUE YUUTEICH M KIACCHBIX PYKOBOJUTEJNCH B
citydae JOJDKHOTO HCIIOTHEHHS MPaBUI U TIOpsiiKa PabOThI C AJIEKTPOHHBIM KYPHAJIOM TIPH
HAYUCJICHUU TPEMHUH (CTUMYJIUPYIOIIHUX BBHIILIAT), C YYETOM HMX HArpy3kd mpu padbore ¢
CHCTEMOIA.

Jamecturenu aupexropa no YBP 00s3aHsl:

CoBMeCTHO C  JpyrHMH  aJAMUHHCTPAaTHBHBIMH  COTPYAHUKAaMH  pa3padaThIBaTh
HOpMaTUBHYIO 0a3y oOpa3oBaTelbHONW JesTenbHOCTH Juid  BeaeHus OXK/OJ s
pa3MelieHus Ha caiiTe 00pa3oBaTebHON OpraHu3allky,;

@®opMupoBaTh pacrnucaHue 3aHATHH MO KiIaccaM, YYUTeNsIM W KaOMHETaM B Hayaie
ydeOHoro rona. [Ipn He0OX0MMOCTH TPOBOIUTH KOPPEKTHPOBKY PACITHCAHHUS;

[TpoBepsATh HaNMYKE KAJICHIAPHO-TEMAaTHYECKOTO IJIAHUPOBAHUS B JICKTPOHHOM JKypHaJe
IIKOJIBI Y YYHUTEINIEH MPeJMETHUKOB J0 Hadana y4eOHOTO rofa;

KoHTponupoBaTh CBOEBPEMEHHOCTh 3allOJIHEHHS HJIEKTPOHHOIO KypHala Y4YHUTEeIsIMH-
NpEeIMETHUKaMU M KJIACCHBIMU PYKOBOAUTENSAMH C HOMoOILIbl0 «OTuera o JOCTyme K
KJIACCHOMY JKypHaIy»;

Co3naBath ¥ MyOJUKOBaTh OOBSBIECHUS Ha 3JIEKTPOHHON JI0CKE OOBSABIECHUN O BpEMEHH U
MECT€ KIJIACCHBIX COOpaHMH, H3MEHEHHMAX B PACIHUCAHUU U JPYrol omnepaTMBHOMN
nHGbOpMaIMHU AT yUUTeNei, 00yJarommxcst U poauTesei;

AHanmu3upoBaTh JAHHBIE MO PE3YAbTATUBHOCTH OOpa30BaTENbHOW AEATENBHOCTH M MpPU
Heo0XoauMocTH (POpMUPOBATH HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHUJE 10 OKOHYAHHUIO
y4eOHBIX MEPHOJIOB.

Anmunucrparop 1o DK/ 00s3aH:




OpranuzoBats BHenpenune IXK/DJ] B opraHu3aiium, OCYIIECTBISIONICH 00pa30BaTEIbHYIO
NeSITeIbHOCTD,

Pa3zpaboTarh COBMECTHO ¢ aJMUHUCTpaLMEH LIKOJIBI, HOPMAaTUBHYIO 0a3zy IO BEICHHUIO
DXK/DM;

ObecrnieunTh BCEX IMOJIB30BATENCH PEKBU3UTAMHU JIOCTYNAa K ODJICKTPOHHOMY >KYypHAIy.
BecTu 6a3y JaHHBIX MMOJIB30BATENEH M CTATUCTUKY PAOOTHI C DIIEKTPOHHBIM KYPHAIOM;
KonTponupoBars paboTy C 3JIEKTPOHHBIM KypHAJIOM BCEX YUYaCTHHKOB 00pa3oBaTENbHON
JEATeTbHOCTH: aAMUHUCTPAINH, YIUTEIICH, 00yJIarOIIuXCsl U KX POJIUTEINEH;
ObecrnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM pPabOTHl C 3JIEKTPOHHBIM
KYpHAIOM;

[IpoBOANTE IIKOJBHBIE CEMHHAPHI, HANpPaBJICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
Croco00B pabOTHI C IEKTPOHHBIM KYPHAIIOM;

[MonnepxuBath CBSA3b C POJUTEISIMA U OCYIIECTBIIATH HEOOXOIUMBIE KOHCYIBTAI[MH IO
BOIPOCaM TIOJKITFOUEHHSI X PA0OTHI C AJIEKTPOHHBIM )KYPHAIIOM

PasMemate Ha MIKOJBHOM CcaiiTe HOPMATHBHO — TIPABOBBIE JOKYMEHTBHI MO BEACHHUIO
OX/OL;

Pa3memiate Ha caiite oO0meoOpazoBaTelbHON OpraHU3allid HMHCTPYKLHIO N0 paboTe C
DX/ nuia yueHUKOB, poauTesnel (3aKOHHBIX MTPeICTaBUTENEH ), IIe1aroroB.

HMmxeHep 110 KOMOBIOTEPAM 00sI3aH:

Ob6ecrieunTh Mepsl 1o Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOTO KYypHaIa;
KonTtponuposats pabotociocobHocTs cuctembl DK/I/1;

OcymiecTBIATh CBSI3b CO CIIYK00#1 TeXHUUECKON NoAIepx KU pazpadoTunka XK/ I;
Onpenenars Touku skcrutyatauun OXK/OJ[ (B ciydyae HEZOCTaTOUHON TEXHHUYECKOMH
OCHAIIIEHHOCTH 00pa30BaTeIbHOI OpraHnu3anu).

Trr0TOD 00s13aH:

OpranunzoBats BHenpeHue JK/3]1 B 00pazoBaTensHON OpraHU3alny;

Pa3paboTarth COBMECTHO C agMHUHHCTpAIME IIKOJIbI, HOPMAaTUBHYIO 0azy MO BEACHUIO
DK/D[;

Ob6ecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOIMpocaM pabOThl € AJIEKTPOHHBIM
KypHAIIOM;

[IpoBOauTh WIKOJBHBIE CEMUHAPbl, HANpaBlEHHbIE Ha HW3Y4Y€HHE BO3MOXKHOCTEH U
croco00B paboThI C IEKTPOHHBIM KYPHATIOM;

Pa3memiate Ha IIKOJBHOM caiiTe HOPMATUBHO — IIPAaBOBbIE JTOKYMEHTHI IO BEACHHUIO
DK/D[;

Pa3memiate Ha caiite 0oO0meoOpa3oBaTelbHON OpraHU3allMd HMHCTPYKLHIO MO paboTe C
DXK/D]1 niia yueHUKOB, poAuTenel (3aKOHHBIX MPeICTaBUTENEH ), IeJaroroB.;

Ob6ecrieunTh Mepsl 10 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOTO )KypHAa;
KonTtponupoBats pabotocriocobHocTs cuctembl D2K/D/1;

Kitaccublil pykoBoauTENb 00s3aH:

[Ipoxoaute 0O0ydeHHUs Ha IIKOJbHBIX CEMUHApax, HalpaBJIEHHBIX HA M3y4Y€HHE MPHEMOB
paloOThI C AEKTPOHHBIM >KYpHAJIOM;

3amnoJIHATh M CIEIUTh 33 aKTYaJbHOCTBIO JIAHHBIX 00 OOY4YaIOLIMXCSl CBOETO KJlacca M UX
pOAUTENX;

KoHTponupoBaTh cBOeBpeMEHHOE (eXeHeeNbHOe) 3anoiHenue 0a3pl naHHbix DXK/D/] 06
oOyyJaromuxcs yYuTeIIMU-TIPeIMETHUKAMU; BECTH MOHUTOPHUHT YCIIEITHOCTH 00YyUeHHUS;
WHCTpyKTHPOBATh 00YYAIOLIUXCS M UX pojuTenei mo Bonpocam peructpaunu B DXK/D/;
OpranuzoBath cOOp KOMILJIEKTa JIOKYMEHTOB IO OOECIEYEHHMIO 3aKOHOJATENIbHBIX
TpeOOBaHUH O 3aIIUTE MEPCOHATBHBIX JAHHBIX;

BHocUTh B 2IEKTPOHHBIM KypHan (akThl MPOIycKa 3aHATHH O0OydyaroIUMHUCS T10
YBOKUTEIbHON MPUYHHE;

ExeHenenbHO KOPPEKTUPOBATh BBICTABICHHBIE YUYUTEISIMH IPEIMETHUKAMHU (aKThI
MIPOMYCKa 3aHATHI 00yJaroIUMuUCH;



OmnoBemare poauTeNei HEyCHEBAIOMIUX O0yJaroIUXCs, OOYy4JalOIMIMXCs, MPOITYCKAIOMINX
3aHATHUS 110 HEYBAKUTEIBHON PUYMHE;

[IpoBoaNTE OOy4eHUE AJIs1 YYCHUKOB U POJUTENEH (3aKOHHBIX MTPECTaBUTENEH) 0 padoTe
c DXK/D;

OpranuzoBath 00OMeH uH(MOpManueld ¢ OOYYAOIIUMHUCA W POIUTEISIMU (3aKOHHBIMU
MIPEICTaBUTENSIMHU );

OcyiiecTBIATh KOHTPOJb AOCTYIA POAUTENICH U 00yJaroIIuXCsl.

Yuurenb-npeaMeTHUK 00s13aH;

[Ipoxoauts 0O0y4eHUs] HA MIKOJBHBIX CEMHUHApax, HANpaBJICHHBIX HA M3YYEHHE MPHEMOB
paboTHhI € ANIEKTPOHHBIM KYPHAJIOM;

3anoaHATh AIEKTPOHHBIN KypHaJl HEIIOCPEICTBEHHO Ha YPOKE WJIM OTCPOUYEHO HE I03/HEE
yeM depe3 2 dYaca TOCiIe OKOHYAHWS 3aHATHH OOYYaIOMIMXCS KaXJOTO JHS B TOYKaxX
skcrutyataruu DK/ ;

E>keTHEeBHO 3amOTHATH JaHHBIC TI0 JOMANTHUM 33JaHUSIM;

CucreMaTH4eckd TPOBEPSATh W OICHWBATH 3HAHWS OOYYArOMIMXCS, a TaKXKe OTMEYaTh
MIOCEIIaeMOCTb B AIEKTPOHHOM JKYpHaJI€;

HcnpaBrieHrne 0OTMETOK M BBICTABJICHHE OTMETOK «33JJHUM YUCIIOMY 3allpelIeHO.

B 1-x kmaccax oOyueHue O6e30TMETOUHOE, MOoMalmIHue 3ananus B DK He 3ammchIBaroTCH,
OCYILIECTBJISIETCS 3aMI0JIHEHHE TEM YPOKOB, YUET MOCEIIaeMOCTH, JABHKEHUS 00yJaroxcs,
OOLIeHNE YYUTEINS C POIUTENAMHU (3aKOHHBIMH MTPEJICTABUTEIISIMH).

Jlnst OOBEKTUBHOW aTTECTAIMK OOYJaIOIMMUXCSl 32 YETBEPTh M YUEOHBIN TOJ] HEOOXOIUMO
HAJIMYME HE MEHee TpeX OTMETOK (Tpu 1-2-uacoBoil HeNeNnbHOW y4eOHOH Harpyske Io
npeaMeTy) u 6osee (mpu yaeOHOM Harpyske 0osee 2-X 4acoB B HEAEII0) C 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUN 00y4arouierocs no NuCbMEeHHBIM paboTam;

B cnyuae mpoBefeHMs] MMCbMEHHBIX KOHTPOJBHBIX paboT, MpoBepka paboT ydyuTeleM U
BbICTaBIeHHE OTMETOK B DK ocyliecTBisieTcsi B CPOKH, IMPEeIyCMOTPEHHbIE HOPMaMHU
MIPOBEPKHU MHUCbMEHHBIX padoT;

B cinywyae Hammuus y oOydaromierocsi CpaBKH-OCBOOOXKIEHUS OT YPOKOB (PU3MUECKOU
KYJIbTYpPbI, OLIEHHUBAIOTCS TMOJIOKUTEIbHO TEOPETUUECKHE 3HAHMS MO MpeaMeTy. 3aluch
«OCB.» B KypHaJie He JIOIyCKaeTcs;

OTmeTkn 3a ueTBepTb U Y4YeOHBIN T0J BBICTABISAIOTCA B CTOJOLE, CIEIYIOLIEM
HEMOCPEJCTBEHHO 3a CTOJOIIOM AAThl MMOCIETHETO YPOKa;

BbICTaBIATH UTOTOBBIE OLICHKH OOYYAIOIIMXCS 32 YETBEPTh, MOJIYTOAME, TOJ, SK3aMEH U
WUTOTOBBIE HE TIO3/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M II0 MIKOJIE IO 3aBEpIICHUU
y4eOHOT0 Meproa;

I[Ipy  HeoOXomUMOCTH  OMOBEIIATh  POJAWUTENCH  HEyCHeBaloMMX  OOyJaronuxcs,
oOyuaronuxcs, MPOMyCKarOMINX 3aHATHUS;

Jlo Hauvana y4eOHOTO rojia co3aTh KaJeHAapHO-TEMaTHUYECKOe IIIAHUPOBAHUE U BHEJIPHUTD
€ro B OJEeKTpOHHBIA kypHal. KoaudecTBO YacoB B KalleHAAPHO-TEMATUYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBAThH YUeOHOMY IUIaHY;

Bectu Bce 3ammcu mo BceM Y4eOHBIM IpeaMeTaMm (BKIIOYas YPOKH [0 HHOCTPAHHOMY
A3BbIKY) Ha PYCCKOM SI3bIKE C 00s3aTE€IbHBIM YKa3aHUEM HE TOJBKO TEM YPOKOB, HO U T€M
3aJlaHu#l IO YPOKY;

Omnpenenuts cocTaB MOATPYII COBMECTHO C KIACCHBIM PYKOBOJUTENEM, NpPU JAEICHUU
Kjlacca Mo MpeaMeTy Ha MOATrPYIIbI, U cooOmuTh aaMuHucTparopy no K/D/1. 3anucu
BECTH WHAMBHUAYAIBHO KAX/IbIM YUHUTEIEM, BEIYIIUM MOATPYIIIY;

Ha crpanune snekTpoHHOro >xypHana «Tembl ypOKOB U 3aJaHUs» BBOAUTH TEMY,
U3Y4YEHHYIO Ha YpOKE.

4.3. Kareropudecku 3ampemiaercs AOMycKaTh oOydarommxcs K pabore ¢ XK mox JOrHHOM H
[1apOoJIEM M1E€IarOroB.

4.4. 3anpemieHo nepenaBats Hocutenb XK (renr-HoCcuTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamate napoJis Bxoza B cuctemy 2)K/3 /] MOCTOPOHHUM JIUIIAM.



5. O0mme npaBuJia BeleHUs y4eTa

5.1. Buecenue unpopManuu o 3aHITUU U 00 OTCYTCTBYIOLIUX JIOJKHBI MPOU3BOAUTHCS MO (aKTy
B JeHb npoBeaeHus. Eciu 3aHsATHE TPOBOAMIOCH BMECTO OCHOBHOTO MpenojaBarelns, (axkT
3aMEHBI JIOJDKEH OTPAKaThCsl B MOMEHT BHECEHUS YUETHOM 3aIUCH.

5.2. BHecenne B XypHan HH(OpMAIMHM O JIOMAIIHEM 3aJaHUU JIOJDKHO TPOU3BOIUTHCA B JCHB
MIPOBEACHUS 3aHATHS HE IMO3JHEE, YeM uYepe3 3 yaca IMOCiie OKOHYAHHUS BCEX 3aHSATHH TaHHBIX
00yJaromuxcs.

5.3. Pe3ynbTarhl OICHWBAHUS BBIOJHEHHBIX OOYYarONUMUCS pabOT JOJDKHBI BBICTABISITHCS HE
no3aHee 10 mHEH cO AHSA WX TPOBENEHHUS B COOTBETCTBHM C MPHUHATHIMH B 00pa30oBaTEIBHOMN
OpraHu3aIliuy MMPaBHIAMH OIICHKH PadoT.

5.4. ApxuBHOE XpaHEHHE YUYETHBIX JMJAaHHBIX [OJDKHO TMpeaycMaTpuBaTh KOHTPOJb 3a HX
[IEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOIMMOTO CPOKa.

6. Yci10BUSI COBMEIIEHHOr0 XpaHeHHs] JAHHBIX B JJEeKTPOHHOM BHJAe M HAa OyYMaKHBIX
HOCHUTEJISAX

6.1. B cmyyae HE0OXOAMMOCTH MCIOJIb30BaHUs JaHHBIX DK U3 31eKTpOHHOU (HOPMBI B KauecTBe
MEYaTHOTO JOKyMEHTa WH(OpMalus BBIBOJUTCS Ha IMeYaTh M 3aBepsAETCs B YCTaHOBJICHHOM
nopsiike. ApXHMBHO€ XpaHEHHWE YUYeTHBIX JaHHBIX Ha OyMaXHbIX HOCHUTENSX JIOJKHO
OCYILIECTBIISITHCS B COOTBETCTBUU ¢ AeicTByromuM [lopsnkom PocoGpHan3opa, yTBepkaeHHBIM
npukazoM Muno6puayku Poccun Ne 546 ot 25 anpens 2022 rona.

6.2. CBosHAs BEIOMOCTh UTOTOBOM YCHENTHOCTH KJIacca 32 YU€OHBIN TOJl BHIBOJUTCS U3 CHUCTEMBI
ydera B TOM BHUJE, KOTOPBIM IMPEeIyCMOTPEH NEHCTBYIOIIMMU TPEOOBAHUSMU apXUBHOM CITYKOBI.
Ecnu naHHbBle 1O yueOHOMY TOJy XpaHATCS B 3JIEKTPOHHOM BHJIE, CBOJHAs BEIOMOCTb MOXKET
OBbITh IE€peJjaHa B apXUB Cpa3y IO 3aBEpIICHUH BEJCHUS ydeTa B COOTBETCTBYIOLIEM KJIACCHOM
KypHaJIe.

6.3. Ilpu BeneHun yudeTa B JIEKTPOHHOM BHJE HEOOXOAMMOCTh BBIBOJA JAHHBIX Ha INeyaThb IS
UCIOJIb30BAHMSA B  KAaueCcTBE JOKYMEHTAa OIpPENENsIeTcs COOTBETCTBHEM  HCIOJIB3YeMOMU
naopmarnmonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HarmmonanpHbIN cTanmapT Poccutickoit
@enepanuu. Cuctema CTaHIApTOB O MH(OPMAUK, OUOIMOTEYHOMY M H3JATEIbCKOMY JAENYy.
Wudopmanus u tokymeHTanus. YIpasjieHHe JOKYMEHTaMm».

7. 3aka09uTEeIbHbIE MOJIOKEHH S

7.1. Hacrosimee IlonmoxkeHne 00 SJIEKTPOHHOM KIIACCHOM JKypHAje SBISACTCS JIOKAJbHBIM
HOPMaTUBHBIM aKTOM, NMpUHUMaeTcs Ha [legarormdeckom coBeTe IIKOJBI U YTBEpXKaaeTcs (JIn0o
BBOJUTCS B JICWCTBHE) MPUKA30M JUPEKTOpa OpPraHU3AIMH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYI0
JIeSITeILHOCTb.

7.2. Bce w3MeHEHHMs W JIONOJIHEHHS, BHOCHMBIE B Hacrtosmiee l[lomoxenune, oGopMistoTcs B
MUCBMEHHOW ¢dopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
Oenepanuu.

7.3. IonoxxeHue 00 AIEKTPOHHOM KIIACCHOM >KypHajie NMPUHUMAETCS Ha HEONpeAeNeHHBIA CPOK.
N3menenus u pononHeHus K [lonokeHUI0 MpUHUMAKOTCS B MOPSAKE, MPeIycMOTpeHHOM I1.7.1.
Hactosmiero IlomoxxeHnus.

7.4. Tlocne mpunstust [lonokenus (WM U3MEHEHUH M JOMOJHEHUN OTIENBHBIX MYHKTOB W
pa3aenoB) B HOBOM peqakiliy MpeablIyInas peJaKkiiyus aBTOMATUYECKH YTPAauYUBaET CHITY.
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